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APPLICANT INFORMATION 

Applicant name: Applicant email: Applicant phone: 

Applicant mailing address: City: State: ZIP: 

Contact person name (if other than applicant): Contact person email: Contact person phone: 

Contact person mailing address: City: State: ZIP: 

 

PROPOSAL 

Brief description of proposal: 
 
 
 

Pre-application conference file number: 
 
 
 

 

SITE INFORMATION 

Site address: Comprehensive Plan designation: Zoning district: 

Map and tax lot #: 
 

                                   Township: ______ Range: ______ Section: ____________ Tax Lot: ____________ 
 
                                   Township: ______ Range: ______ Section: ____________ Tax Lot: ____________ 
                  
                                   Township: ______ Range: ______ Section: ____________ Tax Lot: ____________ 
 

Land area: 

Adjacent properties under same ownership: 
 

                                   Township: ______ Range: ______ Section: ____________ Tax Lot: ____________ 
 
                                   Township: ______ Range: ______ Section: ____________ Tax Lot: ____________ 
 

 
 
 

 
Printed names of all property owners: Signatures of all property owners: Date(s): 

I hereby certify that the statements contained herein, along with the evidence submitted, are in all respects 
true and correct to the best of my knowledge. 

Applicant signature: Date: 

Application Fee:  
$3,560 if filed with another application or $4,110 if filed alone 

STAFF USE ONLY 

 

Staff Initials: File Number: 

 

ZONE CHANGE 
(Hearings Officer Review) 

Land use application for: 
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You must attend a pre-application conference with Planning and Zoning staff before filing this application. Information 
about the pre-application conference process and a request form are available from the Planning and Zoning website. 
 

 
 
This application is subject to the provisions of Section 1202, Zone Changes of the Clackamas County Zoning and 
Development Ordinance (ZDO). 
 
It is also subject to the ZDO’s definitions, procedures, and other general provisions, as well as to the specific rules of the 
subject property’s zoning district and applicable development standards, as outlined in the ZDO. 
 

 
 

☐ Complete application form:  Respond to all the questions and requests in this application, and make sure all 
owners of the subject property sign the first page of this application. Applications without the signatures of all 
property owners are incomplete. 

 

☐ Application fee:  The cost of this application is $3,560 if it is filed with another application or $4,110 if it is 
filed alone. Payment can be made by cash, by check payable to “Clackamas County”, or by credit/debit card 
with an additional card processing fee using the Credit Card Authorization Form available from the Planning and 
Zoning website. Payment is due when the application is submitted. 

 

☐ Vicinity map:  Provide a map of the area around the property, drawn to scale, that shows the uses and location 
of improvements on adjacent properties and properties across any road. 

 

☐ Plot plan:  Provide a plot plan (also called a site plan). A Plot Plan Sample is available from the Planning and 
Zoning website. The plot plan must be accurate and drawn to-scale on paper measuring no larger than 11 
inches x 17 inches. The plot plan must illustrate all of the following (when applicable): 

 
 Lot lines, lot/parcel numbers, and acreage/square footage of lots; 

 

 Contiguous properties under the same ownership; 
 

 All existing and proposed structures, fences, roads, driveways, parking areas, and easements, each with 
identifying labels and dimensions; 

 

 Setbacks of all structures from lot lines and easements; 
 

 Significant natural features (rivers, streams, wetlands, slopes of 20% or greater, geologic hazards, mature 
trees or forested areas, drainage areas, etc.); and 

 

 Location of utilities, wells, and all onsite wastewater treatment facilities (e.g., septic tanks, septic drainfield 
areas, replacement drainfield areas, drywells). 

 

☐ Preliminary statements of feasibility:  Request that the property’s water provider, sanitary sewer provider, 
and surface water management authority, as applicable, each complete a copy of the Preliminary Statement of 
Feasibility available from the Planning and Zoning website. Include those completed statements with your 
application. 

 

☐ Transportation impact study:  Refer to the information provided at the pre-application conference regarding 
the need for a transportation impact study. Include a copy of any required study with your application submittal. 

 

☐ Any additional information or documents advised of during the pre-application conference   

A. Complete a pre-application conference: 

B. Review applicable land use rules: 

C. Turn in all of the following: 

https://dochub.clackamas.us/documents/drupal/8e6b8808-da67-427a-9091-75ab074d8581
https://dochub.clackamas.us/documents/drupal/8e6b8808-da67-427a-9091-75ab074d8581
https://dochub.clackamas.us/documents/drupal/31ea5a7a-0be5-4974-85e9-3f28fa9beaf0
https://www.clackamas.us/planning/zdo.html
https://www.clackamas.us/planning/zdo.html
https://dochub.clackamas.us/documents/drupal/e09d4218-b281-44df-a012-910498041208
https://dochub.clackamas.us/documents/drupal/9ffe583c-6669-4ef2-bb23-269e2d128a24
https://dochub.clackamas.us/documents/drupal/080d123b-be38-45ed-ba09-01a1262c35d7
https://dochub.clackamas.us/documents/drupal/080d123b-be38-45ed-ba09-01a1262c35d7
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1. What zoning district designation are you requesting for the subject property?  
 
Requested zoning district: _______________________________________ 

 
 
 

2. If the zoning designation you requested in response to Question 1 cannot be approved 
because the property doesn’t meet the approval criteria, would you like an alternate zoning 
district designation to be considered? 

 

☐ NO 
 

☐ YES, and the alternate zoning district designation(s) I would like is/are:  
 
 _______________________________________ 

 
 
 

3. Are you filing this zone change application with another application? 
 

☐ NO, this application is being filed alone. 
 

☐ YES, this application is being filed with another application. That other application 
requests the following:  

 
 _________________________________________________________________ 

 
 
 
 
 
 
  

D. Answer the following questions: 
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Your application submittal must include a narrative that fully responds to the following. Due to the 
technical nature of these requirements, guidance on how best to respond will be provided during the 
required pre-application conference. 
 

1. How is the proposed zone change consistent with the applicable goals and policies of the 
County’s Comprehensive Plan? 

 
2. If development under the proposed zone would need public services (sanitary sewer, surface 

water management, and water), could the need be accommodated with the implementation 
of the applicable service provider’s existing capital improvement plan? The cumulative impact 
of the proposed zone change and development of other properties under existing zoning 
designations must be considered. 

 
3. Explain how the transportation system is adequate and will remain adequate with approval of 

the proposed zone change. This explanation should take into consideration the following: 
 
a. “Adequate” means a maximum volume-to-capacity ratio (v/c), or a minimum level of 

service (LOS), as established by Comprehensive Plan Tables 5-2a, Motor Vehicle 
Capacity Evaluation Standards for the Urban Area, and 5-2b, Motor Vehicle Capacity 
Evaluation Standards for the Rural Area. 
  

b.  Conduct the evaluation of transportation system adequacy pursuant to the 
Transportation Planning Rule (Oregon Administrative Rules 660-012-0060).  

 
c.  Assume that the subject property is developed with the primary use, allowed in the 

proposed zoning district, with the highest motor vehicle trip generation rate.  
 
d.  The methods of calculating v/c and LOS are established by the Clackamas County 

Roadway Standards.  
 
e.  The adequacy standards apply to all roadways and intersections within the impact area 

of the proposed zone change.  The impact area is identified based on the Clackamas 
County Roadway Standards.    

 
f.  A determination of whether submittal of a transportation impact study is required is 

made based on the Clackamas County Roadway Standards, which also establish the 
minimum standards to which a transportation impact study shall adhere.  

 
g.  (d) through (f) above do not apply to roadways and intersections under the jurisdiction of 

the State of Oregon. Instead, motor vehicle capacity calculation methodology, impact 
area identification, and transportation impact study requirements are established by the 
ODOT Transportation Analysis Procedures Manual for such roadways and 
intersections. 

 
4. Explain how the safety of the transportation system is adequate to serve the level of 

development anticipated by the proposed zone change.

E. Respond in a narrative: 

https://www.clackamas.us/planning/comprehensive.html
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What is a zone change? 
All land in the County has been divided into districts, also known as zones, with specific requirements 
for how the land can be used, including minimum lot size and other standards for development. A zone 
change results in a property switching from one zone to another, which changes the property’s allowed 
uses, minimum lot size, and other development standards. 
 
What is the permit application process? 
Most zone change permits are subject to a “Type III” land use application process, as provided for in 
Section 1307 of the ZDO. Type III decisions include notice to owners of nearby land, the Community 
Planning Organization (CPO) if active, service providers (sewer, water, fire, etc.) and affected 
government agencies, and are reviewed at a public hearing before the County Land Use Hearings 
Officer. If the application is approved, the applicant must comply with any conditions of approval 
identified in the decision. The County’s decision can be appealed to the State Land Use Board of 
Appeals (LUBA). 
 
What is needed for the County to approve a land use permit? 
Zone changes may be permitted after an evaluation by the Hearings Officer of applicable standards. 
The applicant is responsible for providing evidence that their proposal does or can meet those 
standards. In order to address the standards, the information requested in this application should be 
as thorough and complete as possible. A permit will only be approved or denied after a complete 
application is received and reviewed. The County approves an application only if it finds that the 
proposal meets the standards or can meet the standards with conditions. 
 
How long will it take the County to make a decision about an application? 
The County makes every effort to issue a decision on a Type III land use application within 12 weeks 
(84 days) of when we deem the application to be complete.  State law requires a final County decision 
on a land use permit application in an urban area within 120 days of the application being deemed 
complete, and within 150 days for a land use permit in a rural area. 
 
Who can help answer additional questions? 
For questions about the County’s land use permit requirements and this application form, contact 
Planning and Zoning at 503-742-4500 or zoninginfo@clackamas.us. You can also find information 
online at the Planning and Zoning website: www.clackamas.us/planning.  
 
 
 
 
 
 
 
 
 

 

FAQs: 

Clackamas County is committed to providing meaningful access and will make reasonable accommodations, 
modifications, or provide translation, interpretation or other services upon request. Please contact us at 503-
742-4545 or drenhard@clackamas.us. 
 

503-742-4545: ¿Traducción e interpretación? | Требуется ли вам устный или письменный перевод? 

翻译或口译？| Cấn Biên dịch hoặc Phiên dịch? | 번역 또는 통역? 

https://dochub.clackamas.us/documents/drupal/9daae153-cf2e-44e5-babc-f9be34776177
mailto:zoninginfo@clackamas.us
http://www.clackamas.us/planning
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