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PROJECT INFORMATION

Project name:

Date:

Project address:

City:

State: ZIP:

Scope of work:

Reference no.: Map and tax-lot no.:
Contact person name: Company:

Phone: Fax:

Cellular phone: E-mail:

NOTES AND INSTRUCTIONS

m  The purpose of this checklist isto help define a complete submittal package for the scope of work. Plan review will

not take place until a complete package is submitted.

B Thischecklist can be used for all commercial construction projects, including new construction, additions, alter-

ations and tenant improvements.

m  For complex projects, applicants should use the “location” space to note the item’s location and page number from

the plans or the specification book.

m [tisnot necessary to duplicate submittal information, even if it is asked for in multiple sections.
m Inthe checklist, “Required” means that the applicant must provide thisinformation for plan review.

m |Inthechecklist, “P’ means —

* if checked by the applicant — the information is provided for the plan review.
* if checked by the plans reviewer — thisinformation is required for the plan review.
m  Inthe checklist, “NA” means that the information does not apply.
B Choose only those sections of the checklist that apply to your scope of work. Section 1.0, “General Project Data,”

must be included with each project submitted.

PRE-SUBMITTAL PROCESS

An applicant may request a pre-submittal meeting with representatives of the jurisdiction in which the project will be
built. The meeting may take place during the conceptual, schematic, or in-progress phase, or when the applicant has
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SECTION 1.0 — GENERAL PROJECT DATA

Construction documents Location (sheet number or spec section)
11 Required No.of setsof plans: e,

12 Required Cover sheet title bloCK ........ccoeevveviiiccececcee e

13 Required Cover sheet VICINIty Map ......ccoooeeeeenrreeeeene e .

14 Required Cover sheet plan iNdeX .......ccccevcevieevie e

15 NA  COdE SUMMEIY ....cvivieiieie ittt ne s

16 P NA Deferred submittal sSUMmMary ........c.cccoeveveveiececiece e,

17 P NA Professional stamp and SIgNature ...........ccceeeeveecieeeeeeennns .

1.8 P NA Fire-and-life-safety plan .........cccccevveeevecececcecc e, .

19 P NA  Landscape plan .......cocooeeeeeenineseseeees e

1.10 P NA Landscape SpecifiCationS........ccccccveveevevciesieesiee e siee e .
Supporting documents Notes
120 P NA Land-use or planning aCtions .........cccccceeeeeeeiecreeeeseseenes .

121 P NA Required fire-flow calculations..........ccccceeeeeeveieieeiiennn, .

122 P NA  Fire-hydrant flow-test report .........cccveeeveiececcese e

123 P NA Fire department or fire district building survey report........

124 P NA Materia safety datasheets (MSDS)......ccocevvvevvieenenerennen,

SECTION 2.0 — CIVIL DATA

Construction documents Location (sheet number or spec section)
21 Required  SItePlan .....ooveiieceee s

2.2 Required Site Utility plan ..o

2.3 Required Grading plan ........ooooireieiiinseeeeeeses e

24 Required Erosion-control plan ..........cccceceeeeeeieseceeiee e

25 P NA Utility-vault location and details.............cccceeveveieeiienennne .
Supporting documents Notes
220 P NA Geotechnical/soil engineer report ..........ccocevevereeeeriesirene
221 P NA  Storm-water CalCulationS..........cccveveeereiesiee e

222 P NA Siteretaining-wall structural calculations............ccccccveeee ..
223 P NA “Assurance of Compliance” with environmental rules......




SECTION 3.0 — ARCHITECTURAL DATA

Construction documents Location (sheet number or spec section)
31 Required  FlOOr PIAN(S) .veeoeiveeieeeeiie sttt
3.2 Required Transverse and longitudinal cross Sections............cceveeeae .
33 Required OSSC Chapter 11 accessibility requirements ................... .
34 P NA  INterior eleVationS.........cccveeeveriiieere e
35 P NA  EXEErior eleVationS........ccccovieeeerieseseee s
3.6 P NA  ROOF PIAN .o
3.7 P NA Wall type sectionsand details ........ccccocveeeieveiecieccecene, :
3.8 P NA Reflected cailling plan(s) ......cccoveeeveeecieeie e .
39 P NA Fire-rated construction details...........ccccoverereirienienenenenne
3.10 P NA Energy-code-compliant construction details and
LS oL e LT = 1o TR
311 P NA  DoOr SChedUle.........ccoeieeriresese e
312 P NA  Glazing SChedUule ...
313 P NA  FUMNITUrE Plan .......ooooeeeeeiiiseeees e
Supporting documents Notes
3.20 P NA Energy-code-compliance forms/calculations............c...... ..
321 P NA Materia safety data sheets (MSDS) ......ccoovvviervienieieninnne
3.22 P NA Hazardous materiasinventory statement (HMIS) ..............
3.23 P NA Hazardous materials management plan (HMMP)...............
3.24 P NA  Written fire-and-life-safety evacuation plan for area of
TESCUE BSSISEAINCE .....vveevetetesteseeseeteetestesee st esestestesse e eseesessen s seesessessessesseseasesseseseeseeseebessenseneesessessensenen
3.25 P NA Active and passive smoke-control information..................




SECTION 4.0 — STRUCTURAL DATA

Construction documents Location (sheet number or spec section)
4.1 Required Structural cover Sheet .......cvcvvvveieeceic e .

4.2 P NA Foundation plan and details...........cccccevvrieieiececiece e

4.3 P NA Under-dab mechanical plan ..........ccccccecevvieeceie i,

4.4 P NA Under-slab electrical plan........ccocooeevinineneneineneneee.

4.5 P NA Under-slab plumbing plan ...

4.6 P NA  Floor framing plan ...

4.7 P NA  Roof framing plan .......cccccvveeieieieeece e

4.8 P NA  Structural €levations ..........c.coerereeienineneneeesese e

4.9 P NA Structural details and Cross SECtions...........ocevvrerveerierene
410 P NA  Standpipe information ..........c.ccoevereirieneneneeseseseseee
411 P NA Specia inspector/structural observation matrix ................ .
Supporting documents Notes
420 P NA Geotechnical/soil engineer report ........cccccoveeevececcieceenenn
421 P NA Site-specific seismic hazard report.........cccceeeeeeeveieeeenen
422 P NA  DESIgN NAITALIVE.......ccveivecieceeiece et

423 P NA  Structural CalCUIELIONS ........cccoirierieerirereee e




SECTION 5.0 — MECHANICAL DATA (New construction, tenant improvement, gaspiping permits)

Construction documents Location (sheet number or spec section)
51 Required  FlOOr Plan ..o
5.2 Required Equipment schedule ...........ccooviiieie e
53 NA  SIHEEPIAN ..
54 P NA  Under-slab mechanical plan .........cccceovevinenenncneniien
55 P NA  ROOF PIAN .o
5.6 P NA  Fuel-gas-piping Plan ...
5.7 P NA HVAC equipment and duct plan(s) ........ccceevrerrermerenienenee
5.8 P NA ROOf aCCeSSAELalS .....covviieiiieieiereee e
59 P NA Duct smoke-detector plans.........cccceeeeveveveeeere s
510 P NA  Fire/smoke damper |0CaLIONS ..........cccoververeeerenerienieienene
511 P NA  SMOKe-CONrol Plan ........cccceerireieenereeeeses e
512 P NA Outsideair (OSA) table......ccooririrriiriieneriserseseee.
513 P NA Refrigeration equipment and piping plan........c.ccoceeeeeeenee
514 P NA Kitchen equipment plan ...
5.15 P NA Typel and/or Type Il kitchen hood plan
(see Section 7.0 — MechaniCal Data) .........ccceecieiieiiiecies ettt ee st e s sree e enee
516 P NA  Fumelvapor hood plan.........ccecvieeeeve i
5.17 P NA Process piping/product and/or exhaust-conveying
(o (1[0t o] = o [OOSR
518 P NA Fire-rated construction details.........coocevvieieeienceneseee
519 P NA Equipment hanger/fastener details .........cccccovvveeieinieeenn.
Supporting documents Notes
520 Required Structural calculationsfor vertical loads............cccoeueneee. .
5.21 Required Structural calculations for lateral loads, for equipment
(V2= Ko TN a0 @)Y= L0 oL
5.22 P NA Equipment manufacturers’ catalog “cut sheets’
Lo S o 1= o1 1T 1 o 0SSPSO
523 P NA Outside air (OSA) calculations .........cccccveeeveveseeiieseenns .
524 P NA  Smoke-control calCulations...........ccoceverievereseeiese e
5.25 P NA Combustion-air CalCUlationS...........cccevvreeveereresieeese e
526 P NA Fuel-gas-piping sizing calculations............cccocevvirereienenne
527 P NA Make-up air calculations..........cccccoeeveeveiicieerece e .
528 P NA Energy-code-compliance forms .........cccoovevevviiecicce e,
529 P NA  Boiler information .........coecerineneieeisese e




SECTION 6.0 — MECHANICAL DATA (Additional or replacement rooftop installation permits)

Construction documents Location (sheet number or spec section)
6.1 Required ROOf Plan .......ccoooiiiiieee e
6.2 P NA  Roof framing plan ..o
6.3 P NA  Fuel gas-piping plan ...
6.4 P NA  ROOf aCCESSAELalS .....eoveiviiieece e
Supporting documents Notes
6.20  Required Structural calculationsfor vertical loads...........cccccvuene... :
6.21 Required Structural calculations for lateral loads, for equipment
WEIGING OVEN 400 1S ....ooieieiiieese ettt s eeteeeestesseeseestesteaseeaesaesseeneestesreeseensensennean
6.22 P NA Equipment manufacturers’ catalog “ cut sheets’
(o g 0= o 1 oo 1SS
6.23 P NA Fuel gaspiping sizing calculations .........cccccocevieeneeveennnnn .
624 P NA Energy-code-compliance forms .........ccccoovevevecieiiesiesnenne. .

SECTION 7.0 — MECHANICAL DATA (Typel and Typell kitchen hood permits)

Construction documents Location (sheet number or spec section)
7.1 Required SItePlan ...
7.2 Required  FIOOr PIaN(S) .vveoeiveeieeeeie sttt e
7.3 Required Kitchen equipment plan ........ccccoveveveviceecese e .
7.4 Required Kitchen equipment and hood elevations ..............cccccu...... .
7.5 P NA  ROOF PlAN .o
7.6 P NA Cross sections through hoods, ducts and shafts................. .
7.7 P NA Fire-rated construction detailS.........coocevvveieeeenvneseenene
7.8 P NA Fire suppression details ..........cccoceveeeececicieecece e .
Supporting documents Notes
7.20  Required Structural calculationsfor vertical loads............cccccunee.e. .
7.21 Required Structural calculations for lateral loads, for equipment
VS To aTT o o )VZ= g0 O oL SO
7.22  Required Make-up air calCulations .........cccccovevevieiieseeie e .
723 P NA Equipment manufacturers' catalog “cut sheets’
Lo s o< ot o1 0] 0SSR
724 P NA Hood/grease extractor listing documentation.............c.cc... ..
725 P NA Hood/grease duct sizing calculations...........c.cooeveeeeienienn
726 P NA  Fire suppression information............ccoceeeeeenenesieeseenesene s




SECTION 8.0 — PLUMBING DATA

Construction documents

Location (sheet number or spec section)

8.1 Required  FlOOr PIAN(S) .veeoeiveeieeeeiie sttt

8.2 Required Piping and material schedule...........ccoovevveiiiiiicvecceceen

8.3 Required Equipment layout plan ........ccccceeeeeeeriviceesese e

8.4 Required Fixture SChedule ..........coeoiiiininineeeeese e .

8.5 NA  Site Utility Plan ...

8.6 P NA  Building CroSS SECHION .......cccovirieriiieeisesieseieeee e .

8.7 P NA RIiSEdiagram .....cccccooiiiiiieie e

8.8 P NA  ROOf PlaN .o

8.9 P NA Backflow-prevention 0Cation ............cccceeveveieeceesesescenen,
810 P NA  1rrigation Plan ..o
8.11 P NA Fire-rated construction details.........ccooceveveieecernseseenen
812 P NA Under-slab plumbing plan ........ccccceoviiineneinneeen
Supporting documents Notes
8.20 Required Structural calculationsfor vertical loads.............ccccu.e.... :

8.21 Required Structural calculations for lateral loads, for equipment

VS Ko aTT o 0 V7= L0 0 oL
822 P NA Equipment manufacturers' catalog “cut sheets’
(0TS o= ot 1Ko 0] 0= F RS URRT

823 P NA  Utility maintenance agreements..........coveeeeererereeseennenens :

824 P NA  Water supply calCulations...........coceeeeerererenieieeeneseneenens .

825 P NA Sanitary system calculations ...........cccocvveieeienrsieeiereeee
8.26 P NA Irrigation demand calculations...........cccoceeveeveeseeneesieenne. .

827 P NA Roof drain and storm-water calculations ............c.cceeeveene ..




SECTION 9.0 —ELECTRICAL DATA

Construction documents

Location (sheet number or spec section)

9.1 Required No.of setsof plans: e,

9.2 Required  FlOOr Plan(S) ..cceeceeiieeiieiieseesee e see e see e sreesreesnee e

9.3 Required Electrical load calculations............ccoovveveieeineneneicenen

9.4 Required Oneline diagram .........ccccoevereierenineneeeeseseee e

9.5 Required Feeder riser diagram .......c.cooeoeenireneneienesesieseeeeese e

9.6 Required Available fault current information ...........c.cccceevevnencniennn .

9.7 Required Panel sSChedule(S) .........cooueimiiririieeeeeseseseeeeee e .

9.8 P NA Siteelectrical plan ...

9.9 P NA Fire-rated-construction details ...........c.coeveerienenieneiennnns .

910 P NA  Lighting Plan ..cccceeeriiiieeeeseeseese e
911 P NA Emergency power system and emergency lighting plan ...

912 P NA Under-slab electrical plan.........cocooeeeininencneisseneen.
Supporting documents Notes
9.20 Required Structural calculationsfor vertical loads...........ccccceuene.e. :

9.21 Required Structural calculations for lateral loads, for equipment

WEIGhING OVEr 400 IS ....cvieiieie ettt ettt s eebeesteesteesbe e e beesbeesbeesbeesbeesbeesbeesbeesbeesreesns
9.22 P NA Energy code compliance forms and calculations
Lo g Lo o111l RSSO

923 P NA Emergency power system specifications...........cccccceevuenne..

924 P NA  Feeder riser information ...........cccoooeeeeieneneeieneseee e .

925 P NA Lighting equipment manufacturers catalog “cut sheets’

OF SPECITICALIONS........eeeieiesie e




SECTION 10.0 — FIRE SUPPRESSION DATA

Construction documents Location (sheet number or spec section)
10.1 Required  FlOOr PIAN(S) .veeoeiveeieeeeiie sttt
10.2 Required  Sprinkler piping plan(s) ......ccceeeveieeieeieneceese e .
10.3 P NA  SIEPIAN ..
104 P NA  Standpipeinformation ............ccocevereirieneneneiesese e .
10.5 P NA Backflow-prevention information ...........c.ccccecveerereneiennns
10.6 P NA Reflected cailling plan(s) .......ccccoereerireneieineseseeeenene .
10.7 P NA Transverse and longitudinal cross sections.........c.ccccuenee ..
10.8 P NA Fire-rated construction details...........ccoceveerireneninienieniens .
10.9 P NA Specialty fire suppression system plans
1o TS 0 IS YA (= 11RO
Supporting documents Notes
10.20 Required Structural calculations for vertical loads.............cccccue..... :
10.21 Required Structural calculationsfor lateral loads, for equipment
WEIGhING OVEN 400 1S ....ooueiieeiee ettt s eereeeestesseeseestesteeseeeeseesseaneeseesreeseeneensennens
10.22  Required Equipment manufacturers catalog “cut sheets’ ............... .
1023 P NA  Hydraulic CalCUIaioNS..........ccovrverieeeirereeeeee e .
1024 P NA Specialty fire-suppression-system information................. .

SECTION 11.0 — FIRE DETECTION AND ALARM DATA

Construction documents Location (sheet number or spec section)
11.1 Required  FlOOr Plan(S) ..cceeceeiieeiieiiesee s e ses e seesee e see e snaesne
11.2 P NA  SITE PIAN .o
11.3 P NA Reflected cailling plan(s) ......cccvveeeveeecviese e, .
114 P NA Transverse and longitudinal cross section(s) .........ccoceeveee ..
115 P NA  Wiring SChEMAaLiC......ccveveiiciceeec e
116 P NA Elevator recall information............ccoceeevenereinieniineneienes
11.7 P NA  Operational MELriX.......cccoeeeeerereseeie e s
11.8 P NA Fire-rated construction details.........coocevviereeienvneeienne .
11.9 P NA Standard electrical NOLES..........ccooevereeieeniiceeee e .
Supporting documents Notes
11.20 Required Structural calculations for vertical loads.............cccccun...e. :
11.21  Required Structural calculations for lateral loads. Calculations

for lateral loads for equipment weighing over 400 Ibs. ....
11.22 Required Equipment manufacturers catalog “cut sheets’ ............... .
11.23  Required Installer certification information............cccovevrereieeienene. :
1124 P NA  Battery CalCulationsS ........cccooveiereienieese e
1125 P NA Samplefireaarm 10g bOOK .........ccccoeevievieiieieesee e




SECTION 11.0— FIRE DETECTION AND ALARM DATA (CONTINUED)

Supporting documents Notes
1126 P NA Emergency power system specifications...........ccccceeerunne.

1127 P NA Monitoring certification information ...........cccceeevvcviienne s
1128 P NA Voltage drop calCulations ..........ccoceoeeerenerenensesese e

SECTION 12.0 — RE-ROOF INSTALLATION DATA

Construction documents Location (sheet number or spec section)
12.1*  Required Siteplanor building location map .........ccccoeeveeeiicceccnene. ..

The site plan typically includes the following:

¢ North arrow

* A note describing the scope of work, such as tear-off, repair, overlay, etc.
» A noteindicating approx. squares of roofing to be applied

e Areain which work isto be performed

» Location of roof access

12.2 Required Occupancy ClassifiCation ..........ccocoveveierereneneeiesesieseeee .

123 Required Type of CONSITUCTION .......ccveveeriiniiiieieeeiesese e

124 Required Minimum roof classrequired ............ccooeeeerieneneseeienienne
125 Required Class of roofingto beinstalled............cccooveveveieiiciennne. .
12.6 Required ROOf Plan ......ccceeoeiieiice e
12.7 P NA Parapet and scupper Cross SECtioN(S) ......vcvveeevevesreeieesien

Supporting documents Notes
1220 Required Pre-re-roof inSPection rePort .........ocoeveeeeerereeniesesieseneen oo

12.21  Required Roofing system listing information...........ccocvevveieienennen .
12.22  Required Roofing manufacturer’s catalog “cut sheets’ .................... .
12.23  Required Roofing manufacturer'sinstallation instructions ..............

1224 P NA  Structural CalCUIELIONS .........ccovrereeerirerie e .
1225 P NA  Structural engineer'STePONt .........ccceveveeeeveseseeeeseseeeens

SECTION 13.0 — JURISDICTIONAL —SPECIFIC REQUIREMENTS

Construction documents Item Location (sheet number or spec section)
13.1 P NA Required
13.2 P NA Required
133 P NA Required
134 P NA  Required
135 P NA Required
13.6 P NA Required
13.7 P NA Required
13.8 P NA Required
13.9 P NA Required
1310 P NA  Required

10






