
Employee on leave 
pending FFD Evaluation

Department completes
Personnel Action form

Notify Leave Administration
of the need for FFD evaluation

Sends supervisior process outline

Notify employee of FFD appointment*

Independent medical examination
provider examines employee and
sends report of findings (2-4 weeks)

Notify employee and department of findings

Employee returns to work Leave Admin & Dept. discuss work 
impacts, FML, or medical layoff

Note it can take several weeks to get an appointment*

Fitness for Duty Process
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Leave Administration
Department

Use process when employee poses threat to the health or safety of others, or where 
employee has an impairment that may restrict their ability to perform the essential 
functions of their job.
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Please note: This is a general 
overview of the process and does 
not reflect all steps in the process.


