
In order to process a building permit for the replacement of an existing dwelling, the Planning and Zoning Division 
requires the following: 

1. Replacement Dwelling Agreement (see attached). 

2. Plot plan of the subject property showing the locations of the existing and proposed dwellings, as well as 
other improvements (e.g., accessory structures, driveways).  A sample plot plan is attached.   

3. If the subject property is zoned EFU*, TBR or AG/F, photos showing: 
• Outside of the existing dwelling from all sides 
• Interior kitchen sink 
• Interior toilet 
• Interior bathing facility 
• Septic system hookup 
• Electrical box 
• Light switch and light 
• Heating system 

4. If the subject property is zoned EFU*, TBR or AG/F, property assessment information from the county 
assessor’s office (see attached examples). 

Please note that these are the minimum requirements.  In certain cases, staff may advise you of the need for additional 
materials. 
*In most cases, a replacement dwelling in an EFU zone requires approval of a land use application rather than completion 
of the Replacement Dwelling Agreement process.  If the subject property is in an EFU zone, please contact Planning and 
Zoning staff to confirm that you are following the correct process. 

(For Staff Use Only) 

□  In the Accela building permit record, enter “replacement dwelling” in the Comments field in the Planning Review 
Workflow .   

 □  If not already in digital format, scan all materials (RDA, plot plan, photographs, assessment information)  
□  In the Accela building permit record, attach the completed RDA under Documents. 
□  Email the completed RDA to the customer. 
□  Email all materials to jfields@clackamas.us to be saved in the digital property history files. 
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Map and Tax Lot #: T ________ S, R________, Section __________ Tax Lot ______________________ 

Site address: _________________________________________________________________________ 

I understand the proposed new dwelling on the above referenced property is authorized only as a replacement for 
an existing dwelling.  I agree not to use this existing dwelling for residential purposes after the new dwelling is 
occupied.  I also agree to abide by conditions listed below.  By my signature below, I state that I have read, 
understand, and agree to the terms of this agreement. 

Printed Name of Property Owner: _________________________________________________________ 

Signature of Property Owner: _________________________________________Date: _______________ 

Conditions: 

1. The existing dwelling will not be used for residential purposes once the new dwelling is occupied.   

2. The dwelling being replaced will be removed, demolished or converted to an accessory structure allowed 
under the zoning code within 3 months of the occupancy of the new dwelling. (Allowed accessory structures 
vary by zone but may include a garage or storage building.)  

3. Demolition or conversion of the existing dwelling to an accessory structure may require a permit from the 
Building Codes Division. It may be possible to change a manufactured dwelling to an accessory structure; 
however, the process can be complex and requires approval by the Building Codes Division and return of the 
manufactured dwelling seal to the State of Oregon.    

Removal or conversion of the existing dwelling will be verified in the field by staff.  Failure to remove or lawfully 
convert the existing dwelling to an accessory structure is a violation of the Zoning and Development Ordinance 
and may result in Code Enforcement action.

(For Planning Staff Use Only) 

Staff initials ____________________    Date received ______________________ 

Building or manufactured dwelling permit no. _____________________________ 
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