
Employee takes a leave of absence
under ORS 652.250 to engage in a

search or rescue operation

Employee has the law enforcement agency
complete the county verification form

Employee provides completed form
to county payroll and enters any missed

work time as Leave with Pay Misc. on their timesheet

Payroll approves Leave with Pay Misc. 
on complete and valid county verification form,
and sends a copy of the form to Leave Administration

Search and Rescue Leave Process
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Please note: This is a general 
overview of the process and does 
not reflect all steps in the process.


